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IHOJIO’)KEHHUE
0 padoTe C MepCcOHAJbHBIMH JAHHBIMH PA0OTHUKOB, 00y4aIOIIUXCHA M UX poAUTeel
MBOY COHLI Ne 19 r. KospoBa

I OBIIME ITOJIOKEHUSL.

1. Hacrosimee [lonmoxkenne ycraHaBmuBaeT mnopsiaok paborst MBOY COHI Ne 19 .
KoBpoBa, nanmee - mkoma, ¢ LeNbl0 NONXydeHHs, OOpaOOTKH, XpaHEHUS M TMepenavyd IOKyMEHTOB,
COZEpKAIIMX CBEEHHS, OTHECEHHbIC K IEPCOHAJIBHBIM IaHHBIM pabOTHUKOB, OOydalOmIMXCAi M HUX
ponuTenei.

2. Heny nacrosimero IlomokeHust - 3amuTa MEPCOHANBHBIX JaHHBIX pPaOOTHUKOB,
00yJarommxcsi 1 UX POAUTENEH OT HecaHKUMOHWPOBAHHOTO JOCTyNa W pasriamieHus. IlepcoHanbHbie
JaHHBIC SBIAIOTCS KOHPHUACHIMAIBHOM, CTPOro OXpaHseMoil nH(opmanuei.

3. Hacrosmee ITomoxxenue paspaborano B coorBercTBuu ¢ KoHctutyrmeir Poccuiickoit
®enepaunn. TpynoeiM komekcoM Poccuiickoit denepanun, denepanbHeiM 3akoHoM oT 27.07.2006
Nel52-®3 «O mnepcoHanbHBIX HaHHBIX», DexepanbHbiM 3aKkoHOM oT 27.07.2006 Nel49-d3 «O6
nH(pOpMaUK, HHPOPMATMOHHBIX TEXHOJIOTHAX W O 3aluTe HHGOPMALKK» U APYTHMH ACHCTBYIOIIMMH
HOpMaTUBHO-TIpaBoBbIMU akTamH, [lomutukoir MBOY COLL Ne 19 r. KoBpoBa B oTHOILIEHUH 00pabOTKH
MEpCOHANBHBIX TaHHBIX, YTBEP>KACHHOH.

4, O0paboTka (mony4eHre, UCIOIb30BaHKE, MIepeaada, XpaHSHHUE U 3aIllUTa) MePCOHATBHBIX
JTAaHHBIX pabOTHHKA, 00YYarOMIErocs U €ro POJUTEICH MOXKET OCYIIECTBISATHCS UCKIIOYUTEIBHO B IIETISAX:

* obecrieueHus COOTIOICHHS 3aKOHOB ¥ MHBIX HOPMATHUBHEIX IIPABOBBIX aKTOB;

* COJIecTBHSI PabOTHUKY B TPYIOYCTPOKMCTBE, OOYYCHHHM M TPOJABIDKCHHUH IO CITYKOE,
00y4arommMcst B 00y4EHUH; POAUTENSAM B CO3JITAHUU YCIOBUH 11 OOYUCHUS U BOCIIUTAHUS UX JICTEH;

* o0ecrieueHus INYHON 0e30MacHOCTH PabOTHUKA, 00YUAIONIET0Cs U er0 POTUTENCH;

* KOHTPOJIS KOJNMYECTBA M KAauecTBa BEHIMONHAEMOW PabOThI W 0OECIEYEHUs COXPAHHOCTH
MMYIIECTBA B MUHUMAJIHHO HEOOXOIMMOM JIJISl 3THX IIeJieiH o0beMe;

* KOHTPOJISI KadecTBa OOYYEHHUS W OOCCIICUCHHS] COXPAaHHOCTH HMMYIIECTBA B MHHHMAJIHHO
HEOOXOIUMOM JUISL OTHX LeNIell 00beMe.

5. Hacrosimee [TonoxkeHne v M3MEHEHHUS K HEMY YTBEPXKAAOTCS JUPEKTOPOM MIKOJBI. Bee
PaOOTHHKH TIKOJBI JOJDKHBI ObITH O3HAKOMIICHBI C JaHHBIM [10OKEHHEM W M3MEHEHHSIMH K HEMY O]
POCITUCH.

6. B nacrosmem [TonoxkeHHH HCITONB30BaHBI CSAYIONNE TEPMHUHBI M ONPEACTCHHS:

[lepconanbHble MaHHBIC paOOTHUKA - Jr00as WHGOpMAIMs, OTHOCAIIASNCS K OMPEACICHHOMY
¢u3nueckoMy nuity (pabOTHUKY), HEOOXOJMMasl IIKOJE B CBSI3U C TPYAOBBIMH OTHOIICHUSMHU, B TOM
qucie, paMims, UM, OTYECTBO, TO/, MECSI], JaTa U MECTO POXKICHHS, aJpec, CeMeiiHOe, ColMaIbHOE,
MMYIIECTBEHHOE MOJIOKEHUE, 00pa3oBaHue, Mpodeccus, T0X0Abl pabOTHUKA, Apyras HHPOpMAIIHSL.

[lepconanbHple  AaHHBIE  OOydaromierocs - HHQOpPMANMs, Kacalomascs KOHKPETHOrO
oOyuaromierocsi, KOTopass HeoOXOANMa OINepaTopy (IUPEKTOPY HIKONBI U (MIH) YIOJIHOMOYEHHOMY MM
JIMILY) B CBSI3U C OTHOLICHUSAMH, BOSHUKAIONIMMH MEXIY POAUTEIAMHU (3aKOHHBIMHU IMPEACTABUTEIISIMH )
00yJaromerocs u mKoJIou.

O0paboTKa MepCOHATBHBIX JAHHBIX - ACHCTBHS (OTMepaIiK) C MePCOHANBHBIMU JaHHBIMH, BKITIOUAs
CHUCTEMATH3AIMI0, HAKOIJICHWE, XpaHEHHe, KOMOWHUPOBaHHE, yTOYHEHUE (OOHOBJICHHE, H3MCHCHHE),
WCTIONIb30BAHKE, pacmpocTpaHeHWe (B TOM 4YHCIe TIepenady, oOO0e3IUYMBaHUe, OJOKHPOBAHME,
YHHYTOXKEHHUE TIEPCOHATBHBIX JJAHHBIX.

3amyTa MepCOHANbHBIX JAHHBIX - JCITENBHOCTh YIMOTHOMOYEHHBIX JIHMI[ MO OOECIEUCHHIO O
MOMOIIBIO JIOKAJBHOTO PEryJIMPOBaHUS MOPAAKA O00PaOOTKH MEPCOHATBHBIX JAHHBIX M ObecreveHue
OpraHu3aI[OHHO- TEXHUYECKHX MEp 3allUThl HHYOPMAIIMU OT HEMPABOMEPHOrO JIOCTYIa, YHUUTOKCHUS,
Mo UIIMPOBaHHUS, OJOKUPOBAHHUS, KOMTUPOBAHUS, IPEIOCTABICHUS, PACIIPOCTPAHEHHUSL.

KondunennuanpHas nadopManus - 370 nHpopMaius (B TOKYMEHTHPOBAHHOM WU 3JICKTPOHHOM
BUJC», JOCTYI K KOTOPOW OrpAaHWUYMBACTCS B COOTBETCTBUU C 3aKOHOJATENBCTBOM PoOCCHIICKOM
denepanuu.



1. JAOKYMEHTBI, COAEPKAIIME CBEJIEHUS, COCTABJIAIOIIHNE
HEPCOHAJIBHBIE JTAHHBIE.

1. JIOKyMEHTBI, cofiepKaHne CBEACHH, HEOOXOUMBbIE ISl 3aKIF0UCHNU S, U3MEHEHUS WU
MpEKpaleHUs. TPYJOBOrO JOrOBOpa ¢ paOOTHUKOM:
[Tacnopt

JokymeHTs! 00 00pa3oBaHUM, KBATH(UKALIIN

MenuuuHcKass ~ KHHOKKa € MEIMIMHCKMM  3aKjloueHHeM 00  OTCYTCTBHUHU
NPOTHBOMOKA3aHUH U1 3aHATHS ~ KOHKPETHBIM  BUAOM  [JESTENBHOCTH B
00pa3oBaTeNbHOM YUPEKICHUN

CTpaxoBo€e CBHIIETEIBCTBO TOCYAAPCTBEHHOIO IEHCHOHHOTO CTPAaXOBAHUS

WHH

[TpuroBop cyzna o 3ampere 3aHUMAaThCs MEeAarorHuecKoil A TeNbHOCTBIO HIH 3aHUMATh
PYKOBOJSIIHE JTOJDKHOCTH.

JIOKyMEHTBI BOMHCKOTO Y4eTa.

2. JIOKyMEHTBI, coJiep Kalie CBEICH s, HEOOXOMMBIE JIJISl MPEOCTABIICHHUS PAOOTHHUKY
rapaHTUil 1 KOMIICHCAI[MH, YCTAHOBIICHHBIX JICHCTBYIOIIUM 3aKOHOATEILCTBOM:

. JIOKyMEHTHI O COCTaBE CEMbHU

. JIOKyMEHTBI O COCTOSIHUY 3/I0POBbsI (CBEACHUS 00 MHBAIUIHOCTH U T.II.)

. JIOKyMEHTBI O COCTOSIHUH 370pOBBS JIeTel W JAPYruX ONHM3KUX POJACTBEHHUKAX (HAIpUMep,
CHPaBKHU 00 MHBAJIHMIHOCTH, O HATMYHN XPOHUYECKUX 3a00ICBaAHMIA)

. JIOKyMEHTEI, MONTBEPKIAIOIIME MTPAaBO HA JIOMOJHUTEIBHBIC TAPAHTUN M KOMIICHCAIMH 10

ONpEIeTICHHBIMA OCHOBAaHMSAM, NPEIyCMOTPEHHBIM 3aKOHOAATENBCTBOM (O JAOHOPCTBE, HAXOXKICHHUU B
30HE BO3JIEHCTBUS paualluy B CBsI3HU ¢ aBapuel Ha UepHoObubCcKoi ADC U T.11.)

. JloKkyMeHTEI 0 OepeMEeHHOCTH PabOTHHUIIBI

. JIOKyMEHTHI 0 BO3pacTe MaJIOJICTHUX JIeTeH

. JIOKyMeHTHI 0 MecTe 00ydeHUs ACTei.

3. JIOKyMEHTEI, CO/IepIKaIie CBECHs, HeOOXOIUMBIE [T pealli3alui KOHCTUTYIIHOHHOTO

nmpaBa Ha TIOJIY4YCHUC 06]1161"0 06p330BaHI/I$I, B TOM YHCIC 3aKIIIOUYCHUA [OJOroBopa € pOAUTCIAMU
(BaKOHHLIMI/I HpCI[CTaBI/ITCHSIMI/I)I

. JIOKyMEHTBI, YIOCTOBEPAIOUINE TNYHOCTh 00y4aromerocs: (CBUAETENBCTBO O POXKICHUN HUITH
MAaCIOpPT)

. JIoKyMeHT O TOJy4YeHWH oOpa3oBaHMs, HEOOXOAMMOro JUIi  IOCTYIJICHUS B
COOTBETCTBYIOILUI KJIacC (JITUHOE JIENI0, CIPaBKa C MPEABLIYIIEro MecTa y4eOnl 1 T.11.)

. MenuuuHCKOE 3aKiIIOUYeHHE 00 OTCYTCTBMM TNPOTHBONOKA3aHWUM Ui OOydeHHsl B
00pa3oBaTeNbHOM YUPEKICHUN KOHKPETHOIO BU/IA U TUIIA;

. MeauuuHCKOE 3aKII0YeHHE O BO3MOXKHOCTH HM3YYCHHUS NPEAMETOB, MPENCTAaBIISIONINX
MOBBIILICHHYIO OMACHOCTb IS 310pOBbs (GU3KYIbTYpa, HHpOpMATHKA U T.11.);

. MOJMC MEIUIIMHCKOTO CTPaXOBaHHUS.

. MenuuuHCcKas KapTa

. JIOKyMEHT 0 MeCT€e IPOKUBAHHS

. [acmopT omHOTr0 U3 ponuTenel (3aKOHHBIX MPEACTaBUTENEH) 00yUaromerocs

4. JIOKyMEHTBI,  COAEp)Kalllie  CBEACHHs, HEOOXOAWMBIE U  MPEJOCTABIICHHS
o0y4aroieMycs rapaHTUH 1 KOMIIEHCALlUH, YCTAHOBJIEHHBIX ACHCTBYIOIIUM 3aKOHOAATEIECTBOM:

. JIOKyMEHTBI O COCTaBE CEMbH

. JIOKyMEHTBI O COCTOSIHUH 3[I0POBBsI (CBEEHHUS 00 MHBANUIHOCTH, O HAJIMYUU XPOHUYECKHX
3a00eBaHUM U T.11.)

. JIOKyMEeHTBI, TTOATBEPKAAIOLINE MIPABO HA JOMONHUTENbHBIC TAPAHTHN U KOMIICHCALIUHU 10

ONPENE/ICHHBIM OCHOBaHHMSM, TPEAYCMOTPEHHBIM 3aKOHOJATEILCTBOM (POIUTEIN-HHBAIU/IBI, HEMOIHAS
ceMbsl, peOCHOK- CHPOTa U T.11.)

1. CBOP 1 OBPABOTKA INIEPCOHAJIBHBIX JTAHHBIX PABOTHUKA

1. [lepconanbHbIle JaHHBIE pAOOTHUKA OTHOCATCA K KOHQHUACHINATbHOW nHpopMaruu. s
JUIA, MOIYYMBLIErO AOCTYH K MEPCOHANbHBIM JaHHBIM, OOS3aTENbHBIM SBISETCS TpeOOoBaHHE HE
JONYCKaTh paclpocTpaHeHUEe AAaHHOM MH(opManuu 0e3 cornacusi paOOTHHKA, a TakKe MPU HAIUYMU
WHOTO 3aKOHHOTO OCHOBaHUsS. TpeOoBanus mnpu o00pabOTKEe NEPCOHANBHBIX JaHHBIX pabOTHUKA



YCTaHOBIIEHEHI CT. 86 TpymoBoro kojaekca PO u He moanexat U3MEHEHHUIO U UCKITIOUCHUIO.

2. B OEIAX obecreucHuUs npaB " CBO6OI[ YCJIOBCKA U T'paXJaHWHa MIKOJIa IpH O6pa6OTKC
MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa 00s13aHa CO6J'IIO,Z[aTI> cieayrommume 06H_[I/IC TpC6OBaHI/I$I:
2.1 O6pa60TKa MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa MOXKCT OCYHICCTBIIATHCA UCKIHOYUTCIILHO

B LeEmsX oOecredeHus: COOMIONEHHsI 3aKOHOB M HMHBIX HOPMATHBHBIX TNPABOBBIX aKTOB, OOYYEHUH H
MPOIBMKEHUH TIO CiIyk0e, obecrieueHns TUIHONW 0€30MacHOCTH, KOHTPOJISL eSITEIbHOCTH, KOTUIECTBA U
Ka4yecTBa BBIIIOIHAEMON paOoThl U 00eCIedeHnsl COXPAaHHOCTH UMYILECTBA IIKOJIbI, pA0OTHUKA U TPETBUX
JIULL

2.2 O6paboTKa MepcOHANBHBIX JAHHBIX MOXKET OCYIIECTBISTHCA ISl CTATUCTUYECKUX WIIH
WHBIX HAayYHBIX M CIYXEOHBIX IIeJeld NMPH YCIOBHM 00s3aTENbHOr0 00€3IMYMBAHUS IEPCOHATBHBIX
JaHHBIX.

2.3 Wndopmanuss o mepcoHaNbHBIX IOaHHBIX paOOTHUKA IMPEIOCTABISETCS IIKOJE YCTHO,
100 MyTeM 3alONHEHHS Pa3IMYHbIX aHKET, OIMPOCHBIX JIUCTOB, KOTOPBIE XPAHATCS B JIMUHOM Jene. Eciu
MepcOHANbHBIE JaHHBIE PAaOOTHUKA BO3MOXKHO MONYYHTH TOJBKO Y TPETbeil CTOPOHBI, TO PaOOTHHK
JOJDKEH OBITh YBEIOMIICH 00 5TOM He MeHee YeM 3a TpH padodmX AHS U OT HEro JO0JHKHO OBITh MOTYYEHO
MUCbMEHHOE coriacue (MO0 MUCHbMEHHBIN OTKa3), KOTOpoe pabOTHUK AOJKEH JaTh B TEUEHHE MSTH
pabounx AHEH ¢ MOMEHTa TOJyYeHHsI COOTBETCTBYIOLIETO YBeJOMIIEHH. B MUCbMEHHOM yBeIOMJIEHUU
LIKOJIA B JIMIE JUPEKTOpa coolmiaeT pabOTHUKY O LIENAX, MPEAnonaraeMblX HCTOYHUKAX U CIIOCcO0ax
MOJYYEHHUs] TMEPCOHANBHBIX MOAaHHBIX, XapaKTepe MOUISKAIINX IOMYyYEHUIO TEPCOHAJIbHBIX JaHHBIX
(mampumep, opopmiieHHe 3amnpoca B yueOHOE 3aBeleHHE O MOAJIMHHOCTH JTOKYMEHTa 00 00pa3oBaHHUU U
T.IL.) ¥ [IOCJIEACTBUS OTKa3a paOOTHUKA JAATh IMCbMEHHOE COTJIACHE Ha UX MOJyYeHHE.

2.4 lllxoma He WMeeT MPaBO MOIY4YaTh W 00pabaTHIBaTh MEPCOHAJbHBIE AaHHBIE PAaOOTHHUKA,
Kacalolyecss pacoBOi, HAllMOHANBHON NMPUHAIUICKHOCTH, MOJUTHUYECKUX B3IJISI0B, PEIMTHOZHBIX HIIN
¢unocopckux yOexKIEHUH, COCTOSHUS 370POBBS, M YacCTHOW XHM3HHM. B ciydasix, HEmocpencTBEHHO
CBSI3aHHBIX C BONpPOCAaMH TPYIOBBIX OTHOLIEHWH, B coorBercTBUU co Crarbeil 24 Koncturynum
Poccuiickoit @enepanuu paborogarens BIpaBe MONMydaTh W 00pabaThIBaTh TAHHBIE O YaCTHOM >KU3HHU
paboTHUKA TOIBKO C €0 MUCbMEHHOT'O COTJIACHS.

2.5 Illlkona HEe UMeeT mpaBa Moy4aTbh U 00pabaTHIBATh MEPCOHANBHBIE TaHHBIE pabOTHUKA O €ro
YJICHCTBE B OOILECTBEHHBIX OOBEAMHEHHSIX WIIM €ro NMpoQCOIO3HOW AEATENBHOCTH, 32 HCKIIOYCHHEM
clly4daeB, MPEAYCMOTPEHHBIX (eepaTbHbIMU 3aKOHAMH.

2.6 Ilpu mpuHATUM pEIICHH, 3aTParuBarOIMX HMHTEPEChl paOOTHHKA, IIKOJa HE MMEeT IpaBa
OCHOBBIBAThCS Ha MEPCOHANBHBIX JaHHBIX PaOOTHMKA, MOMYYEHHBIX HCKIIOUHUTENIBHO B pe3yjbTaTe UX
aBTOMATH3WPOBAHHOM 00PaOOTKH MIIH 3JIEKTPOHHOTO TONTYydEHHS.

3. [Tpu noctymeHny Ha padoTy, paOOTHUK NMPEJOCTABISIET MIKOJIE CICAYIONIHE JOKYMEHTHI,
coJiep KallIre MepcoHaIbHbIC TAaHHBIE O cele:

o MacIopT WM UHOW JTOKYMEHT, YAOCTOBEPSIOIIHIA TUIHOCTD;

o TPYJIOBYIO KHIDKKY, 32 UCKITIOUCHHUEM CITy4aeB, KOT/1a TPYIOBOH JJOrOBOP 3aKITHOYACTCS
BIIEPBBIC WIIM paOOTHUK MOCTYNAeT Ha pabOTy Ha YCIOBUSAX COBMECTUTENBCTBA;

o CTPaxOBOE CBUJICTEIHCTBO FOCYAaPCTBEHHOT O IEHCHOHHOTO CTPAaXOBaHUS;

o JOKYMEHTBI BOMHCKOT'O YueTa - JJIsl BOGHHOOOSI3aHHBIX U JIUIL. TTOUISKAIINX PU3BIBY Ha
BOEHHYIO CIIYyKOY;

o JOKYMEHT 00 00pa30BaHMM, O KBIM(HUKAIMY MM HAJIMYUH CHECUAIbHBIX 3HAHUH [TPU

MOCTYIVICHUH Ha pa60Ty, Tpe6y10my10 CIIeaJIbHbIX 3HAHHMM WU CHGHHaJ’ILHOﬁ IIOATOTOBKH,
@ CIIpaBKa O HAJIMYNUN (OTCYTCTBI/II/I) CyAuMOCTH.

4, 3anpemiaercs TpeOoBaTh OT JHIA, IMOCTYMAIOIIETO Ha PabOTy, JOKYMEHTHI MOMUMO
MpeaycMOTpeHHbIX  TpynoBeIM  kojekcom Poccuiickoit ®denepanuu, WHBIME — (DerepanbHBIMU
ukoHamu, ykazamu IlIpesugenta Poccuiickoir ®eaepammu u mnocraHoBieHusiMu [IpaButenncrTBa
Poccuiickoit ®enepanun.

5. [Ipu 3akmroueHUM TPYAOBOrOo JOTOBOpa M B XON€ TPYAOBOM MACSITENBbHOCTH IS
o0ecrieueHus TapaHTUi M KOMIICHCAIIUN

paOOTHHKY, YCTaHOBJICHHBIX  JICHCTBYIOIIMM  3aKOHOAATEIbCTBOM, MOXET BO3HUKHYTH
HEOOXOAMMOCTh B MPENOCTABICHUH PAOOTHHKOM JIOKYMEHTOB:

® 0 BO3pacTe ACTel;



® 0 OepeMEHHOCTH JKEHILIHEI;

® 00 HHBAIMHOCTH;

® 0 JIOHOPCTBE;

® 0 COCTaBE€ CEMbBU;

® 0 HEOOXOAMMOCTH yX0/ia 32 OOJIBHBIM YWIEHOM CEMbH;
® IIpoYHeE.

6. ITocne Toro, kak OyaeT MPUHSATO PEIICHUE O MPHEMe Ha paboTy, a TaK)Ke BIOCICACTBUH B
mporecce TPYAOBON JCATEILHOCTH, K TOKYMEHTaM, COJACPIKAIIMM IMEPCOHANbHBIC AaHHBIC PaOOTHHUKA,
OyAyT OTHOCHUTBCS:

° TPYJIOBOM JIOTOBOD;

. JIOTIOJTHUTEIIbHBIE COTJIAIIEHUS K TPYIOBOMY JIOTOBOPY;

) [pUKa3 O prueMe Ha pabory;

. MIPUKa3bl O MOOMIPEHUAX U B3bICKAHHSIX;

. MEIMIIMHCKHE JTOKYMEHThI (MEIMIIMHCKAash KHI)KKAa C JIOMyCKOM K pabore mocie
MIPOXOKICHHS KOMUCCHH);

. MPUKa3bl 00 U3MEHEHUH YCIIOBUIM TPYIOBOTO JOrOBOPA;

. KapTouka yHU(DUIMPOoBaHHOH Gopmbl T-2 yTBepiKIcHHAs MOCTaHOBICHHEM ["ockoMcTaTa
Poccun ot 05.01.2004, Nel;

. JPYrue TOKYMEHTBI

V. CbOP U OBPABOTKA IIEPCOHAJIBHBIX JTAHHBIX OBYYAIOINIEI'OCA U
ET'O POOMTEJIEN.

1. Bce nmepconanbHble JaHHBIE HECOBEPILEHHOJNETHErO OOYYAIOIIErocsl N0 MOTYYEHHUS UM
OCHOBHOTO 00mero o0pa3oBaHHs MOXHO IOAy4aTh TOJIBKO Y €ro poAuTened (3aKOHHBIX
npeacraBuTeneil). Ecian nepcoHanbHble JaHHBIE 00YYaIOLIEr0Csi BO3MOXKHO MOMYYUTh TONBKO Y TPEThEeH
CTOPOHBI, TO POANUTENH (3aKOHHBIEC MPEICTABUTENHN) 00YUYaIOIICIOCs JOKHBI OBITh YBEIOMIIEHBI 00 3TOM
3apanee. OT HHMX [NOJDKHO OBITH IOJMyYeHO MHUCBMEHHOE COIJIAlleHWE Ha IOJYYEeHHE MEpCOHANBbHBIX
JaHHBIX OT TpeTrbedl cTOpoHBL. Poaurenu (3aKOHHBIE NPENCTaBUTENN) OOy4aromlerocs AOJKHBI OBITh
MPOMH()OPMHUPOBAHBI O LENAX, MPEANoNaraéMblX MCTOUYHMKAX a croco0ax IOJydeHHUsl MepCOHAIbHBIX
JAaHHBIX, & TAKKE O XapaKTepe MOMISKAIINX IMOMYyIEHUIO IEPCOHAIBHBIX TaHHBIX U MOCIEACTBHUAX OTKa3a
JaTh MICbMEHHOE COTJIaCHE Ha UX MOTydeHHE.

2. Bce nepconanbHbIe AaHHBIE HECOBEPILEHHOJIETHErO O0YYaroOLIerocs IOCie MOMy4eHUs
UM OCHOBHOTO 0011er0 00pa30BaHuUs WM COBEPLICHHOJIETHEr0 00yYaromerocs MOXKHO IMOJy4aTh TOJIBKO
y Hero camoro. Ecnn mepcoHanbHBIE JaHHBIE TAKOrO OOYYaroIIerocss BO3SMOXKHO MOJIYYHTH TOJIBKO Y
TpeTbell CTOPOHBI, TO OH JOJDKEH OBITh yBemoMIIeH 00 3ToM 3apaHee. OT HEro IOHKHO OBITH MOTYYEHO
MMICEMEHHOE COTJIacHe Ha MONyYeHUE TIePCOHANBHBIX TAHBIX y TpEThel cTOpOHBI. Takoi oOydaromuiics
JOJDKEH OBITh IPOMH(OPMHUPOBAH O LEAX, IPENOIaraeéMblX HCTOYHUKAX JAAaHHBIX, 4 TAK)KE O XapakTepe
MOUISKALINX TOJIYYEHHIO N1EPCOHAIbHBIX JaHHBIX M MOCIEACTBHUAX OTKa3a AaTh NHCbMEHHOE corjacue
Ha UX MOJy4eHHe.

3. B COOTBETCTBHUM CO CT.24 KOHCTUTYLHMH P® omepatop (pykoBomutens
00pa3oBaTeNbHOIO YUpeXAeHU W (WIM) YyIOJHOMOYEHHOE WM JIMIO) HEe BIpPaBE OCYLIECTBIATH cOOp,
nepenavy, YHHUTOXKEHUE, XpaHEHHE, UCIONB30BaHNE MHPOPMAMH O MONUTHYECKHX, PEITUTHO3HBIX H
IpyruxX YOeXKIEHHH YacTHOM >KHM3HM, a Takke HHQOpMAalMM, HapylIalomled TaiHy MepenucKy,
TeneOHHBIX MEPEeroBOpOB, IMOYTOBBIX, TelerpadHBIX W HMHBIX COOOMIEHHH 0O0ydJaromerocs C ero
MUCBbMEHHOTO corjacus (corjacus poauTened (3aKOHHBIX IPEACTaBUTENEH) HECOBEpPIIEHHOIETHErO
o0ydaromierocsi 10 MOMy4YeHHUsT UM OCHOBHOro odmiero oOpaszoBaHwusi), ¢opma omnpeaensercs 4.4 cr.9
®denepanpHoro 3akoHa «O 3amuTe NepcoOHaIbHBIX JaHHBIX» UM HA OCHOBAHUU CY1eOHOTO peIeHHs.

V. XPAHEHHUE M 3AIIUTA TIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB,
OBYYAIOIINXCA U UX POJIU T'EJIEM.

1 IlepconanbHbie naHHBbIC PAOOTHUKOB XPAHATCA HAa OYMaKHBIX HOCHTENSX, B MOMEIICHUSIX
mKoybl B mKkagax u cedidax. Jlmunple nema u KapTouku T-2 yBOJNEHHBIX PaOOTHHKOB /0 HUCTEUCHHS
TEKYIIEero KaJeHAapHOro rofia XpaHsTcs B ceiide, a 3aTeM MepeaaroTcsl B apXUB MIKOJBL.



2 TlepcoHasbHbIE JaHHBIE 00YYAIOMIEroCs OTPAXKAIOTCS B €0 JIMYHOM JIENIe, KOTOPOE 3aIONIHSETCSI
MocIe U3AaHus MPHKa3a O €ro 3a4UCICHUH B IIKOTY.

3 Jluunpie genu 0Oydarommxcs, B anaBUTHOM TOpsjKe (HOPMUPYIOTCS B IIANKH KIACCOB,
KOTOpBIE XPAHSTCS B ClIENHaIbHO 000PYAOBAaHHBIX MIKadax.

4 KoHKpeTHbIe OOS3aHHOCTH 0 BEICHHIO, XPAHCHHIO JUYHBIX €T PabOTHHKOB, 3aIOMHEHHUIO,
XpaHEHUIO U BBIJAa4Ye TPYIOBBIX KHUXKEK, MHBIX JOKYMEHTOB, OTPa)KarOIIMX NEPCOHAJILHBIC TaHHBIC
pabOTHUKOB, B TOM 4YHCJE MO XPaHEHUIO JMYHBIX JIeJl YBOJNCHHBIX PaOOTHHMKOB, BO3JIaraloTcs Ha 3aB.
KaHLeNsIpuel (MM cekperaps) pyKOBOIUTEIS.

5. B oTHOIIEHNH HEKOTOPBIX TOKYMEHTOB AEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit
®denepanny MOryT OBITH YCTAHOBJIEHBI MHBIE TPEOOBaHMS XpPaHEHHsI, YeM HPELYCMOTPEHO HACTOSIIHM
[lonoxkennem. B Takux cioydasx ciegyeT pYKOBOJACTBOBATbCS NPAaBUIIAMH, YCTaHOBJIEHHBIMH
COOTBETCTBYIOILIUM HOPMATHBHBIM aKTOM.

6. [lepconanbHble IaHHBIE PaOOTHHMKOB, OOYYAIOIIMXCS M HX PONUTENEH XpaHALIMECS B
3JIEKTPOHHOM BHJE, NOAJIEKAT 3aIIUTe MPOrpaMMHBIMU cpeacTBaMu. K HUM OTHOCSTCS pasrpaHudeHus
mpaB JOCTyNa K 3JIEKTPOHHBIM pecypcaM, NapojbHas HACHTU(QUKALMS MOJIb30BATENCH SJIEKTPOHHOH
CHCTEMBl JIOKYMEHTOOOOpOTa U MapoibHas HACHTU(GUKAMS MOJb30BaTeled IMpH BXOAE B
nHpopManmoHHylo cucremy. [lom pasrpanuyeHueM mpaB JOCTyHa MNOAPA3yMEBAeTCs OpPraHM3aLus
JIocTyna pabOOTHHUKOB ILIKOJMBI TOJBKO K TOMY CErMEHTY HH(OpMaluH, KOTOPBIA HEOOXOOUM IS
BBITNIOJIHEHUSI CBOMX CIIY)KEOHBIX oOsi3aHHOCTEH. Kaxmomy paOOTHHKY IIKOJIBI, MMEIOIIEMY IOCTYIl K
ANIEKTPOHHOW 0a3e MEepCOHAJBHBIX JaHHBIX, HA3HAYACTCS €ro WHIMBHIYaJbHBIA JIOTHMH UI1 BXOAa B
CHCTEMY M YHUKAJIbHBIH TapoJib, N3BECTHBIH TONBKO CaMOMY TOJIb30BaTet0. PaboTHHKAaM 3amperaercs
pasriiamaTh YHUKaJIbHBIC TAPOJIH ISl BXO/IA B CHCTEMY.

7. OnexTpoHHble WH(POPMALMOHHBIE pecypchl M 0a3bl JAaHHBIX XpaHATCS Ha JIOKAIBHBIX
KOMITBIOTEpaxX, HE MMEIOIINX MOAKIIOYeHus! K cetn MHTepHeT (kaHUenspusi, yaeOHas 4acTh, KaOMHET
COILIMAJIBHO - BOCTIUTATEILHON CITyXObI, OHOINOTEKA).

VI. SAIUTA UH®OPMALIUUA O ITIEPCOHAJIBHBIX TAHHBIX.

1. COoTpyIHUKHA WIKOJBI, HMMEIOIIUE JOCTYH K TICPCOHANBHBIM JaHHBIM, OOS3aHBI
WCIIONB30BaTh JIHS CMEIMIaHHOW OO0paOOTKHM TOJNBKO KOMIIBIOTEpPHI, HE MOIKIIOYCHHBIE K HHTepHery,
Haxopsmuecs: 1- B yueOHO# 4dactu, 1- B kaHnenspuw, 1-B OuOimoreke, 3- B KaOWHETE CONMAIBHO -
BOCIIUTATENbHON CITyKObI Ne 18.

2. CoTpy/iHMKaM ILIKOJIBI, MMEIOIIUM JOCTYIl K MEPCOHAILHBIM JaHHBIM, 3alpelleHa Mepeaaya
MEPCOHANTLHBIX TaHHBIX PA0OTHUKOB, O0YUYAIONINXCS U UX poauTened uepe3 HTepHET U coXpaHEeHUEe UX
B JIOKAJIbHBIX KOMITHIOTEPaX Ha aBTOMATH3MPOBAHHEIX PA00OYMX MECTax.

3. Ha caiire IlIkonsl pa3pelieHo UCIoIb30BaHUe MEPCOHAIBHBIX JaHHBIX TOJIBKO MO 3asBJIEHUIO-

COTJIACHIO PAOOTHUKOB, OOYYAKOIIUXCS U UX POJUTEIICH.

4, CoTpyIHUKHY IIKOJIBI, UMEIOIIHE TOCTYI K MePCOHANBHBIM JTaHHBIM, 00s3aHbI TPUHAMATH
HEOOXOAMMEBIEC OpPTaHW3AIMIOHHBIC M TEXHWYECKHE MeEphl JUIS 3allUThl TEPCOHANBHBIX JaHHBIX OT
HEMPaBOMEPHOTO WM CIIYYaiHOTO JOCTYIa K HUM, YHUYTOXEHHS, MOAU(DHUIIMPOBAHUS, OIIOKUPOBAHUS,
KOIMPOBAHUS, PACIPOCTPAHCHUS, & TAKXKE OT MHBIX HEMPAaBOMEPHBIX JEHCTBUI B OTHOIICHUH JAHHOU
nH(pOpPMAaLIUH.

VII. SAIUTA ITIEPCOHAJIBHBIX TAHHBIX

1. Ioa yrpo30ii WM OMACHOCTHIO YTPAThI MEPCOHANBHBIX JAHHBIX MOHUMACTCS SAMHUIHOC
WIA KOMIUIEKCHOE, peaJlbHOEC WM TOTCHIMAIBHOE, AaKTHMBHOE MW MACCHBHOE MPOSBICHUE
3JI0YMBINUICHHBIX BO3MOXKHOCTEH BHEIIHUX WJIM BHEAPCHHBIX HCTOYHUKOB YIPO3bl CO3/1aBaTh
HEONMAaronpusATHBIE COOBITHS, OKa3biBaTh JCCTAOMIM3UPYIONIEE BO3ICHCTBHE HA 3alUINACMYIO
HnH(pOPMALHIO.

2. Puck yrpossl mr00bIM HH()OPMAIMOHHBIM pecypcaM CO3Ja0T CTUXHUHBIC OSICTBHS,
IKCTPEMAITbHBIC CUTYAIlUH, TEPPOPUCTHUCCKUE NCHCTBHS, aBapUH TEXHUYECKUX CPEICTB U JIMHUHN CBS3H,
Jpyrie 00beKTHBHBIC 00CTOSTEIBCTRA.

3. 3ammra MePCOHATBHBIX JAHHBIX MPEACTABIACT COOOH MPEMyNpeKACHUEC HapPYyIICHUS
JOCTYITHOCTH, IICJIOCTHOCTH, JOCTOBEPHOCTH M KOH(HICHIMAILHOCTH MEPCOHANBHBIX JTaHHBIX W
obecrieueHme O0e30macHOCTH HH(GOPMAIUH B ITpoliecce AesTenbHOCTH [1Ikombl.



4. 3ammTa MepcoOHANbHBIX AaHHBIX OT HEMPAaBOMEPHOTO MX MCIOIB30BAHUS I yTPATHI
JoinkHa ObITh obectiedeHa OV 3a cuer ero CpeAcTB B MOPSAIKE, YCTAaHOBIEHHOM (eepatbHbIM 3aKOHOM

d. «BHYTpeHHSS 3a1IUTA»

. peryiaMeHTanusl JIOCTyla MepcoHana K KOH(UICHIMATbHBIM CBENCHHSIM, JOKYMEHTaM H
0a3aM JaHHBIX BXOIUT B YHCJIO OCHOBHBIX HAaIlpaBJICHUI OpraHM3alMOHHOW 3amMThl WHGOpMAaLUU U
MpeAHa3HavyeHa AjIsl pasrpaHuueHHsI IOJTHOMOYUI MKy PYKOBOAUTENEM U PaOOTHUKAMU ILIKOJIBI:

. Uil obecriedeHrs] BHYTPEHHEH 3aIlUThl MEPCOHANBHBIX JAaHHBIX HEOOXOIMMO COONIONATH
psan Mep: - OrpaHMYEHHE M peryIaMeHTalusl cocTaBa paOOTHUKOB, (DYHKLIHMOHANbHBIE OOS3aHHOCTH
KOTOPBIX TPeOyIOT KOH(QUICHINATBHBIX 3HAHUH;

» u3bupaTenbHoe W OOOCHOBAaHHOE pachpeleleHne JOKYMEHTOB M HMH(OpMaluu MEKAY
paboTHUKaMU;

* -pallOHaJIbHOE pa3MelleHne paboynx MecT pabOTHHMKOB, NPU KOTOPOM HCKIIIOYAIOCh OBl
OECKOHTPOJIEHOE HCIIOIb30BAHKE 3aIIUINAeMO HHPOPMAIHIH;

+ 3HaHHE paboTHUKaMH TpeOOBaHWH HOPMATUBHO - METOJMYECKHX IOKYMEHTOB IO 3alIUTe
WH(POPMAITUH U COXPAHEHUH TalHBI;

+ HUIMYME HEOOXOOMMBIX YCIOBHH B TMOMEIIEHHMH s paboThl ¢ KOH(HIEHIHUATbHBIMU
JOKyMeHTaMHu U 0a3zaMM JaHHBIX;

+ OpraHu3alys NOpsaKa YHUUTOKEHUS HH(POPMALIUY;

+ BOCIIUTATENbHAS U Pa3bsCHUTENbHAS paboTa C COTPYAHUKAMHU YUPEKACHUS 10 MPEIYTPERKICHHUIO
yTpaThl IEHHBIX CBEeHUH Ipu paboTe ¢ KOH(PUICHINAIEHBIMU TOKYMEHTAMHU.

+ 3alINTa TEPCOHAIBHBIX JAHHBIX Ha OJJIEKTPOHHBIX HOCHUTEISIX: BCE IalKH, COAEpKallne
MepCOHANbHBIE JaHHbIC Y4YallUXCsi M HMX POAWTENell (3aKOHHBIX NPENCTaBHUTENEH), IOIKHBI OBITH
3aIIUIIECHBI MAPOJIEM.

6. «BHelIHsS 3aIMTa»:

6.1 UL 3aI0UTHl  KOH(HICHUWANbHOW HMH(QOpMAalMU CO3JAIOTCS  IefeHaNpaBlieHHbIC
HeOMaronpusATHBIE YCIOBHA U TPYIHONPEOJOIMMBIC MPENSTCTBUS JJIS JINIA, MBITAIOMIErocs COBEPILUTD
HECAaHKIMOHUPOBAHHBIA  JOCTYl W  oBiajgeHue wuHpopmaumei. Llempto u  pesympTaTom
HECaHKLIMOHUPOBAHHOI'O JOCTYNa K MH(POPMALMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO OBJaJCHHE
LEHHBIMU CBEICHUSAMH M UX UCIIOIB30BAHUE, HO U UX BUIOU3MEHEHHE,

YHUUYTOXKEHHE, U JIp.;

6.2101 MOCTOPOHHUM JIMI[OM IIOHMMAETCs JII000E JIUIO, HE HMEIOUIEC HEMOCPEICTBEHHOTO
oTHomeHus Kk aearenbHocTH Ikonsr [ocTopoHHME nHIa HE TOJDKHBI 3HATH paclpeacieHne QyHKIHUH,
pabourie mpouecchl, TEXHOIOTHIO COCTaBICHUs, OQOPMIICHUS, BEACHUS U XPAaHEHUS JOKYMEHTOB, €l U
pabounx MaTepuanos;

6.3 Uil o0ecriedeHus] BHEIIHEH 3alUThl MEePCOHAIBHBIX JAHHBIX HEOOXOOUMO COOII0AATh
psia mep:

- IOPSIIOK TIpHEMa, ydeTa U KOHTPOJIS ASTENbHOCTH MOCETUTENEH:

- IponyckHoM pesxxuM Ikonsr;

- TEXHUYECKUE CPEIICTBA OXPAHBL

6.4 Bce nuna, cBs3aHHbBIE ¢ MOTy4YeHHEM, 0OpaOOTKONW M 3aIIMTON IMEPCOHATIBHBIX NaHHBIX,
00s13aHBI TOANUCATH O00S3aTEIBCTBO O HEPA3TJallleHWH MEPCOHANBHBIX MAHHBIX YYalIUXCd U HUX
poauteneil (3aKOHHBIX TPEACTaBUTEIEH ).

6.5 3am aupektopa 1o YP ocyiiecTBiser:

® OrpaHHYCHUE CETEBOr0 IOCTYIA Ha CEPBEP ISl ONpeEeeHHBIX MOIb30BaTeIeH;

® OpPraHM3alri0 KOHTPOJS TEXHHYECKOTO COCTOSHHUS CcepBepa W YPOBHEH 3allUTBl H
BOCCTaHOBJIEHHS HH(POPMALIUY;

® IPOBEJICHUE PEryISPHOr0 KOMUPOBaHUS MH(OpMAIMK HAa HOCUTENH, CO3IaHUE PE3EPBHBIX KOMUIA
0c000 BaXXHOW HH(pOpMaTH3ALNY;

e BCCHHE ayauTa JCWCTBUM ToOJNb30BaTeleld M CBOEBpeMEHHOE OOHapykeHue (axros
HECaHKLIMOHUPOBAHHOTO J0CTYIa K HHPOPMAIHK

6.6. PabOTHUKY ILIKOJIBI, HMEIOIINE JOCTYI K IIEPCOHATBHBIM JAHHBIM HE JOJKHBI:

® JI0NTyCcKaTh paboTaTh Ha CBOE aBTOMATHU3UPOBAHHOE pabouee MECTO JIML, HEe UMEIOIINX IpaBa
JOCTyNa K TaHHBIM;

® HE OCTaBIATH HE 3a0JIOKMPOBaHHBIM CBOI KOMITBIOTEpP B Hepabouee BpeMs;

® CBOEBPEMEHHO CO00LIaTh AUPEKTOPY O cirydyasx cOost B paboTe ceru, NapoidbHOH nAeHTH ()UK
U T.0.



VIIl. TEPEJAYA NEPCOHAJIBHBIX JJAHHBIX PABOTHUKOB, OBYUYAIOINXCS
1 UX POAUTEJIEMN.

1. Ilpu mnepenaue MEPCOHANBHBIX JIAHHBIX pPA0OTHUKM IIKOJBI, HMMEIONIHE JIOCTYIn K
MEePCOHANbHBIM JTaHHBIM, JOJKHBI

co0JI0AaTh CIenyore TpeOOBaHUS:

+ He coobmarte mepcoHanbHBIE NaHHBIE PA0OTHHKA W OOYYaIOIIErocs TPEThell CTOpoHe 0e3
MACBMEHHOTO corjacus paOOTHHKA, OOYyYaromierocs, poauTeNcii (3aKOHHBIX MpENCTaBUTEINCH)
oOyuaromieMcsi, 38 HCKIIOUEHHEM CIy4aeB KOTJa 3TO HEOOXOOMMO B LEISIX MPENyNpeKACHUS YrpO3bl
KU3HU U 3]I0POBBI0 paOOTHUKA M OOYYAOIIErocs, a TakXkKe B APYTUX CIydasX, MPEryCMOTPESHHBIX
TpynoBeiM koekcoM Poccutickoit denepaliiy uiau HHbIME (heepalbHBIME 3aKOHAMHU.

VYuureBas, uto TpynoBoil koaekc Poccuiickoit deaepaliuu He onpenensieT KpUTEpUu CUTyalui,
MPEJCTABIIAIONINX YIPO3y KHU3HU WU 370POBHI0 PabOTHHKA M OOy4aromierocs, IIKoJa B KaxJIOM
KOHKPETHOM CJy4yae JelaeT CaMOCTOSITENbHYIO OLICHKY CEpPbE3HOCTH, HEMUHYEMOCTHU, CTEIEHU TAKOU
yrpo3el. bemu ke nmio. oOpaTHBIIEECs] ¢ 3alMpocoM, HE YIMOIHOMOYEHO (elnepaabHbIM 3aKOHOM Ha
MOJTyYeHHE TMEePCOHANBHBIX JaHHBIX Pa0OTHUKA WM O0YYarolierocs, JIMOO OTCYTCTBYET MUCHMEHHOC
cormacue pabOTHMKA, OOy4YalOIIErocs WM €ro poAWTeneld (3aKOHHBIX TpEACTaBUTENCH) Ha
MPEIOCTABICHUE €ro MEePCOHAIBHBIX CBEIACHHM, JIMOO TI0 MHEHHIO IIKOJBI OTCYTCTBYET yrpo3a >KWU3HU
WM 370pOBbI0 PabOTHHMKA WM oO0ydYaromiemycs, IIKoia oO0s3aHa OTKa3aTh a HPEIOCTaBICHUU
MEePCOHANIbHBIX JAHHBIX JIMILY.

° He COO6H_IaTI) NEPCOHAJIbHBIC NAHHBIC pa6OTHI/IKa u 06yqa101ueroc;1 B KOMMCPUYCCKUX
OEIAX 0e3 ero MUCEMEHHOI'O COTJIACHS.

° Hpezxynpe}mTL Jij1, IoJyvaromunx rnepCoHalbHbIC JaHHBIC pa6OTHI/IKa n 06yan0Luer00ﬂ, (6}
TOM, YTO 3TU AAHHBIC MOT'YT OBITH HCITONH30BAHBI JIUIIL B Heidax, A KOTOPhIX OHU COO6H_[€HLI.

° OCYH_ICCTBJ'ISITB nepeaavyy nepCoHaJbHbBIX JAHHBIX B MNPCEACIaxX MIKOJbI B COOTBECTCTBUU C
HaCTOAIIUM IHonoxennem

° He 3arpanmBaTh I/IH(l)OpMaL[I/IIO O COCTOAHUU 300POBbA pa6OTHI/IKa, 34 MCKIIOYCHHUEM TEX

CBEIICHH, KOTOpbIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH BBIIIOJHEHUST PAaOOTHUKOM TPYIOBOU
GyHKIUH.

. [lepenaBaTe mepcoHaNbHBIC JAaHHBIE PAOOTHHKA MPEACTABUTENIO PaOOTHHKA B TOPSIKE,
ycraHOBIIEHHOM TpynoBeIM KkogekcoM Poccuiickoit ®emepanuu u HactosmuM IlonoxenueM, wu
OrpaHMYMBaTh 3Ty HHPOPMALHUIO TOJIBKO TEMU TIEPCOHAJILHBIMU JAHHBIMUA pPaOOTHHKA, KOTOpHIC
HEOOXOMMBI [T BBIMOTHEHUS YKa3aHHBIM MPEACTABUTEIEM ero (pyHKIHH.

2. BuyTpenHuil 10CTyn K nepcoHaNbHBIM JaHHBIM paOOTHUKOB.

[IpaBo mocTyna K mepcoOHANbHBIM JaHHBIM pa0OTHUKA 03 MOTy4eHHs CIEHUANIbHOIO Pa3peIeHHs
HMEIOT:

JUPEKTOP IIKOIBI;

3aMECTUTENH AUpeKTOopa mKoisl o YP u BP;

3aMecTuTeNs aupekropa mo AXP;

o OE30ITaCHOCTH;

3aB. KaHLEISIPUEH;

CeKperapb PyKOBOJUTEIIS;

CIELHAIIUCT 10 Kaapam;

3aB. OMOJIMOTEKOI;

[earor - OpraHu3aTop;

npenojaBatens - opranuzatop ObX;

npeaceaaTens NpoQcor3HOro KOMUTETA;

OTBETCTBEHHOTO 33 COLUAIBHOE CTPAXOBaHUE;

caM paOOTHHK, HOCUTENb JaHHBIX.
BryTpeHHmit moCcTyM K MepCOHANBHBIM TaHHBIM O0YYarOIINXCS U MX POAUTENel 0e3

MOTY4EHHSI CIIENHAaIbHOrO Pa3pelIeHNs] UMEIOT:

J JUPEKTOP IIKOJIBL;
3aMECTUTENHU AUPEKTOpa WKoIbI 1o YP u BP;
3aB KaHLEISIpUEH;

CeKpeTapb PyYKOBOIUTEIS;
3aB. OMOIMOTEKOM;

w



Mearor-rmcuxoor;

COLIMAJIBHOT'O M1e1arora,

Mearor — OpraHu3aTop;

npernojaasatens - opranuzarop ObXK;

MEIUIMHCKUN pabOTHHK;

KJIACCHBIE PYKOBOJHTENIHN (TOJNBKO K MEPCOHAIBHBIM JAHHBIM OOYHYaIOIIMXCA U POJAUTENEH
CBOETO Kjlacca):

L4 YUYHUTCIIA HadaJIbHBIX KJIaCCOB.
L4 YUauTCiId NpeAMCTHHUKU.
4, Ilo NHUCBbMCHHOMY 3aIlpOCy, Ha OCHOBAHUU IIpUKaA3a PYKOBOAUTCIIA 06paBOBaT€J'IBHOFO

YUPEKICHUS, K IEPCOHATLHBIM JJAHHBIM pA0OTHHKOB U O0YYAIOIIUXCS MOTYT OBITH JOMYIISHBI JINA B
Ipefenax CBOeH KOMITETEHITHH.

5. Bremmnwuii mocryr.

K uwmcmy MaccoBbIX moTpeOMTENnell IMepCOHANbHBIX MAHHBIX BHE MIKOIBI MOXHO OTHECTH
roCyJlapCTBEHHBIE U HETOCYAapCTBEHHBIE (PYHKIIMOHAIBLHBIE CTPYKTYPHI:

- HAJIOrOBbIE€ MHCIIEKIINH;

- MPaBOOXPaHUTEIHHBIE OPTAHBI,

- OpraHbl CTATHCTUKY;

- CTpaxoBBIC areHTHI;

- BOGHKOMATHI;

- OpraHbI COIUATBHOTO CTPAXOBAHMUS;

- IIEHCUOHHBIE (DOHIIBI;

- TO/Ipa3/IeTIeHHs] MyHHUIIUTIATFHBIX OPTAaHOB Y MPABJIEHUS

6. Jpyrue opranuzaiuu.

Ceenennsi 0 pa0OTalONIeM COTPYIHHKE WM YXKI YBOJIEHHOM, OOYYaroIIeMcCs YYCHUKE WIH
3aKOHYMBIIEM OOYYEHHE MOTYT OBITh IMPEIOCTABIICHBI JIPYroi OpraHU3aIllMi TOJHKO C MUCHMEHHOTO
3ampoca Ha OJAaHKE OpraHU3aIlMU C MPHJIOKEHHEM KOMUH 3asBICHUS PabOTHHKA, 00yYalOIIerocs WIIH
3aKOHYMBIIEro oOydeHrne. OTBETHl HAa MUCBMEHHBIC 3aIllpPOChl PYTHX OpPraHU3alluil U YUPESKICHUU B
mpefenax uxX KOMIIETEHIIUH U TPEIOCTABICHHBIX MTOJHOMOYHH JIAIOTCS B TUCHbMEHHOW (hopMe Ha OjaHKe
IIKOJIBI ¥ B TOM 00bEMe, KOTOPKIN IMO3BOJISIET HE pas3riialiaTh U3IUITHIA OThEM MEPCOHAIBLHBIX CBEICHHIA
0 pabOTHHKAX M O0YJArOIIUXCA.

7. PoxacTBEeHHUKHU U YJIEHBI CEMEN.

[epcoHasbHBIE JTaHHBIE MOTYT OBITH IPEAOCTABICHBI POACTBEHHUKAM HJIM WICHAM €0 CEMbH
TOJILKO C MUCEMEHHOTO pa3pelieHus caMoro paboOTHUKA.

8. TpeboBanus m.5.1. [lomoxkeHus He TOIEKAT H3MCHEHWIO, HCKIIOUCHUIO, TaK Kak
SIBJITFOTCSL 00sI3aTEIbHBIMU JUISI CTOPOH TPYJOBBIX OTHOIICHUN Ha ocHOBaHMH CT. 88 TpymoBoro koaekca
Poccuiickoit ®enepanun.

VI,  OBSA3AHHOCTHU PABOTHUKA U PABOTOIATEJIA.
1. B nensix obecrieueHus TOCTOBEPHOCTH MEPCOHATIBHBIX TaHHBIX PAOOTHUK 00s13aH:
. [Tpu npueme Ha pabOTy MpPerOCTaBUTH LIKOJIE TOIHBIE JOCTOBEPHBIE JaHHBIE O ce0e.

e B ciydyae u3MEHEHHs CBEICHHH, COCTABIISAIOIINX IePCOHABHBIC TAaHHBIC, CBOCBPEMEHHO B CPOK,
HE NPEBBILIAIONMN 5 paboYux JHEH, TPeJOCTaBUTh JaHHYIO HHPOPMALIUIO CEKPETAPIO MIKOIBI

2. Jlnst oOecriedeHHss TOCTOBEPHOCTH IIEPCOHANBHBIX JaHHBIX OOYy4YaloIIUecs, POIUTEIN
(3aKOHHBIE IPECTABUTEIH )

HECOBEPIICHHOJICTHEr0 00YYaIOIIUXCs JI0 MOTYYCHHs MU OCHOBHOTO O0IIero o0pa3oBaHus
00s13aHbI:

e [IpenocraBisTh oneparopy (AMPEKTOPY MIKOMIBI (M) UM YIOJTHOMOYECHHOMY UM JIHILY) TOYHBIC
cBeneHHs 0 cebe (CBOMX HECOBEPLIEHHONIETHUX JETSX).

o B cnydae n3MeHeHHs CBEICHHM, COCTABIISIONIUX MTEPCOHABHBIC TAHHBIC
COBEPIICHHOIETHEr0 00yJaloIerocs, OH 0053aH 3 TEUCHUE MecsIa COOOMUTH 00 3TOM CEKpETapro
IIKOJIBI.

. B ciydae m3MeHeHHs1 CBEICHHIA, COCTABIIAIOIIMX IEPCOHAIBHBIC JAHHBIE OOYYaromerocs,
pomuTenu (3aKOHHBIE NPEACTABUTENN) HECOBEPIICHHOIETHEr0 OOY4Yalolerocs A0 TONyYeHUs HM
OCHOBHOTO 00111ero 006pa3oBaHus 00s3aHbI 3 TEYCHHUE MECsIa COOOLIUTH 00 TOM CEKPETAPIO LIKOJMBI.

3. [MpenoctaBnenne paOOTHHKY WM OOYdYalOIleMycs TapaHTHH H  KOMIICHCAIIHI,



MPEAYCMOTPEHHBIX JCHCTBYIONIMM 3aKOHOAATEILCTBOM, OCYIIECTBIISCTCS ¢ MOMEHTA MPETOCTABICHUS
COOTBETCTBYIOIIUX CBEICHHUM, €CITH HHOE HE MPETYCMOTPEHO JCHCTBYIOMIMM 3aKOHOIATEITLCTBOM.

4, IIkomna obs3aHa:

® OCyIIEecTBIIATh 3alIUTy MEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

o O0ecreunTh XpaHEHHUE TEPBUYHON YUETHOM JOKYMEHTAIMH 10 YYeTy TpyJa U ero OIUIaThl, K
KOTOpPOH B YaCTHOCTH, OTHOCSATCS JOKYMEHTHI 10 y4YeTy KaJIpOB, JOKYMEHTBI M0 YYETy HUCIONb30BAHUS
paboyero BpeMeHH U PAcueTOB ¢ pabOTHUKAMM IO OTUIATE TPYAa U JIp.

o [To muChbMEHHOMY 3asBJICHUIO PAaOOTHHKA HE MO3MHEEe TPeX pabouux JHEH CO JHS MOJAYH ITOTO
3asBJICHUS BBIATh KOMUH JOKYMEHTOB, CBA3aHHBIX C €ro paboTol (KOMUHU MpHKasa o MpHeMe Ha padory,
MPHUKA30B O TMEpPeBoaX, MprUka3a 00 YBOJIBHEHUH C PaOOTHI; KOMHIO U BBIMUCKH M3 TPYJOBOW KHIKKH;
CTpaBKU O 3apabOTHOM MijaTe, O HAYMCICHHBIX M (DAKTHUECKHM YIUTAYCHHBIX CTPAXOBBIX B3HOCAX HA
o0s13aTenbHOE MMEHCHOHHOE CTPaxoBaHue, 0 mepuoze paboTel U ap.). Konuu JOKyMEHTOB, CBSI3@HHBIX C
paboToii, JOMKHBI Ob: Th 3aBEPEHBI HAICKAIUM 00pa3oM U TPEAOCTABIATHCA PAOOTHHKY
0e3BO3ME3IHO.

I1X. INPABA CYBBEKTOB IIEPCOHAJIBHBIX JAHHBIX IO OBECIIHEYEHHIO
SAIUTHI HEPCOHAJIBHBIX JAHHBIX.

B nmensx oOecredeHusi 3alIMTBl MEPCOHAJBHBIX AAHHBIX XPAHSIIMXCS B IIKOJNE, PaOOTHHKH,
o0ydarommecsi, pOAUTENH (3aKOHHBIE MPEACTAaBUTENN) UMEIOT PaBo Ha

. [Nonnyto napopmMannio 06 X MEPCOHANBHBIX JaHHBIX U 00pa00TKe ITUX JTaHHBIX.

. CBoOonHBIN OecrutaTHBIA JOCTYH K CBOMM IEPCOHAJIBHBIM JAaHHBIM, BKJIIOYAs MPaBO Ha
MoJTy4eHHe KOMMH JII000H 3amucH, coixepralleil IepcoHalbHbIe JaHHbIE paOOTHUKA, 38 HUCKIIIOYEHUEM
cllydaeB, MPEAyCMOTPEHHBIX (efiepalbHbIM 3aKOHOM.

. Onpenenenrie CBOMX MPENCTABUTENEH JUIsl 3aIIUTHI CBOUX ITEPCOHANBHBIX JAHHBIX.

. TpeboBanne 00 MCKIIOYEHUH HIJIM MCIIPABICHUN HEBEPHBIX WJIM HEMOJHBIX IEPCOHATIBHBIX
naHHeIX. Ilpym OTKase IIKOJNBI HCKIIOYMTH MM HCIPAaBUTH IEPCOHAIBHBIC JAaHHBIC PAaOOTHHKA WIN
00y4aroierocss OH UMeET MPaBO 3asBUTh B MUCbMEHHOW ()OpME TUPEKTOPY MIKOJIBI O CBOEM HECOITIACHH
C COOTBETCTBYIOLIMM 00OCHOBaHUEM Takoro Hecornacus. [lepcoHanpHbIe TaHHBIE OLIEHOYHOTO XapaKTepa
paboTHUK, 00yJaromuiica, poaguTeny (3aKOHHBIE MPEICTABUTENN) UMEET MPABO JOMOIHUTE 3asBICHHUEM,
BBIPA)KAIOLINM €r'0 COOCTBEHHYIO TOUKY 3PCHHA.

. TpeboBanne 00 U3BEIIEHUH LIKOJIOH BCEX JIML, KOTOPHIM paHee ObLIIM COOOILIEHBI HEBEPHbBIE
WM HEMOJIHBIE NEPCOHAIbHbIC YaHHbIE PA0OTHHUKA MM 00yYarouierocsi, 000 BCeX MPOU3BENECHHBIX B HUX
UCKITIOYEHHUSX, UCTIPABIICHUAX WM JOMOJIHEHHUSX.

X. OTBETCTBEHHOCTBb 3A HAPYHIEHUE HOPM, PEI'YVJIUPYIOLIUX
MHOJYYEHMUE, OBPABOTKY u 3AINMTY IEPCOHAJIBHBIX JTAHHBIX PABOTHUKA N
OBY YAIOIIEIOCA Y ETO POJUATEJIEN.

Jluma, BUHOBHBIE B HapyLUIEHMH HOPM PETYIUPYIOIIMX MONy4deHue, oOpaboTKy M 3alluTy
MEpCOHANBHBIX TaHHBIX paOOTHUKA 00YUYAIOMINXCSA U UX POJUTENEH, IPUBIICKAIOTCS K AUCHUILTMHAPHON U
MaTepuaIbHOM OTBETCTBEHHOCTH B IIOPAJKE YCTAaHOBIEHHOM TpynoBbIM KozxekcoM Poccuiickoit
@denepauny ¥ MHBIMU (eaepalbHBIMUA 3aKOHAMH, a TaKKe MPHUBIEKAIOTCS K TPaskJaHCKO-TIPaBOBOMA,
aJAMUHHUCTPATUBHON W YrOJNOBHOM OTBETCTBEHHOCTH B TMOPSAKE,  YCTAaHOBIEHHOM (eaepadbHBIMU
3aKOHAMHU.

I1X. 3AK/IIOYUTEJIBHBIE ITOJIOKEHMUS.

1. Hacrosimee IlomoxkeHne BcTymaeT B CHIYy C MOMEHTa €ro YTBEP)KIEHHUS NPUKA30M
JUPEKTOpa IO IIKOJIE.
2. Hacrosimee [Tonoxkenue 1oBoauTcs 10 CBEACHUS BCEX paOOTHUKOB MO POCIHCh.
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